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[bookmark: _Toc1788833967]Critical Resources
Vision and Mission - Coastline considers its Vision (updated every 5 years) and Mission (updated every 4 years) statements as it crafts its policies and procedures. A working knowledge of each is essential.
About Coastline - Coastline is more than a typical single-campus college. This webpage gives a broad overview of how we are different.
Employee Portals - This webpage provides links to key online resources like Canvas, Email, and MyCoast that faculty use daily.
MyCoast is especially critical as it provides links to Class Rosters, Drop Rosters, Payroll Information, Class Assignments and more. All Coastline faculty should add the CCC Other Faculty Resources tile to their dashboard (scroll to bottom and click Discover More to add a tile).
Faculty Preparation Checklist - This webpage helps faculty prepare for the upcoming semester with information on critical steps surrounding their Canvas courses.
Canvas Faculty Resources - This login-controlled Canvas shell is for Coastline faculty members. It contains many helpful resources. 

Canvas Faculty Success Center - This login-controlled Canvas shell represents the Coastline Faculty Center.

Coastline Webpage Faculty Resources - This webpage contains links to resources faculty use regularly such as the Faculty Center, our curriculum building tool, and the class schedule. 

[bookmark: _Toc270491952]Employee Resources
· Familiarize yourself with MyCoast and customize your dashboard by moving tiles around. To add a tile, scroll to the bottom and click Discover More. All Coastline Faculty should add the CCC Other Faculty Resources tile.
· Become familiar with the contract for your bargaining unit. Part-time faculty with fewer than 7.5 LHE are represented by the Coast Community College Association (CCA). Part-time faculty with 7.5 LHE or greater and all full-time faculty are represented by the Coast Federation of Educators (CFE).
[bookmark: _Toc170957150]Effective Teaching
· When adopting materials/textbooks for your course, consider using Open Educational Resource or Zero Textbook Cost resources. The link also contains information about the textbook adoption process. 
· Your syllabus must contain the student learning outcomes listed on the course outline of record (see department chair for more information).
· [bookmark: _Int_98cziqPo]Demonstrate regular and substantive interaction with your students. Discuss with your department chair and colleagues for ideas. 
· Assess the student learning outcomes in your course and report the results to the SLO Cloud for fall and spring courses. The SLO Cloud is a reporting tool that opens near the end of the fall and spring term, and it appears in Modules in your Canvas course shells. For SLO assessment ideas, consult the SLO Handbook.
· Visit Sylvia’s Source Hub for Canvas course shell resources, including a suggested course template with syllabus.
· Engage in professional development activities offered by the Faculty Center and College Professional Development. 
· Additionally, prior to completing external professional development such as a conference requiring travel, apply for approval and reimbursement (faculty with 7.5 LHE or greater) through Professional Development Institute. Faculty with fewer than 7.5 LHE can apply through CCA. See your Dean’s assistant for more information. 
· Participate in department activities such as FLEX Day. FLEX is a contractual obligation for a minimum number of hours of professional learning service each fall and spring term for full-time faculty. Part-time faculty may be paid for their attendance based on contractual guidelines. Contact your Dean for more information.
[bookmark: _Toc633387183]Communication and Deadlines
· Adhere to academic calendar dates shared on your term load sheet from your Dean.
· Submit roster management information (e.g., last date of attendance) and final grades in accordance with posted deadlines. Watch for announcements in your employee email. 
· Check and respond to your employee email regularly.
[bookmark: _Toc1451379171]Curriculum
· The Curriculum Committee is open to all and faculty have purview over the development of courses and programs. 
· Consult the Curriculum Style Guide and Curriculum Handbook for information about how to engage with curriculum development. Reach out to your Department Chair for more information to get involved with curriculum development.  
[bookmark: _Toc1323606919]Beyond Your Academic Discipline
· Learn about the College’s governance structure and committees. 
· Learn about and promote Student Services. 
[bookmark: _Toc2121446895]Revision History
Initial Development: 		April 2025 [Academic Senate Task Force]
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